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Donation form

This document is an agreement between The Sparrows’ Nest Library and Archive and the individual or organisation making
a donation to The Sparrows’ Nest Library and Archive.

Name and contact details of donor (please provide an email address to receive a copy of this form):

Details of Donation (continue overleaf if required):

I, the donor, confirm | am the owner of these materials and | understand that by signing this donation form, | agree
to The Sparrows’ Nest Library and Archive becoming the owner of this material.

I, the donor, also understand and agree that:

The donated material will be used in line with the articles of incorporation of The Sparrows’ Nest Library and Archive (see:
https://find-and-update.company-information.service.gov.uk/company/10641242/filing-history 27 Feb 2017 Incorporation Model
articles adopted (Amended Provisions)).

This material may be used or reproduced, in both physical and electronic format, for research and other purposes in line with
the policies of The Sparrows’ Nest Library and Archive.

I understand that my donations may be kept in separate collections, in different areas of the archive. Although avoided where
possible, they may be subject to deaccession/removal from the collections at the discretion of The Sparrows’ Nest Library. In
the event of deaccession, | might be contacted at the address provided above for a return of the material. | understand that any
deaccessioned material which is not returned to the original donor may be gifted or sold to other individuals or organisations.
Any materials which cannot be returned/gifted/sold will be securely destroyed.

The data contained within this form will be held securely by The Sparrows’ Nest Library and Archive and not shared with anyone,
unless The Sparrows’ Nest Library and Archive is obligated to do so for legal purposes, such as evidencing ownership or
demonstrating a valid agreement.

I will be issued with a digital copy of this document (please provide an email address above).

Signature of donor Date

Signature of person acting for the Sparrows’ Nest Date
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